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Getting Started with Tableau Server 7.0

Welcome to Tableau Server. This guide will walk you through the basic steps to
install and configure Tableau Server, then use some sample data to explore a view.
You'll also learn how to add users to the server. While this guide gets you started,
be sure to also see the full Administrator Guide in the server online help (also

available as a PDF).
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Installation and Configuration

After you download the Tableau Server installation file from the Tableau Customer Account Center,

follow the instructions below to install the server.

n Double-click the Setup file

Double click the Setup file and follow the
on-screen instructions.

Setup is now ready to begin instaling Tableau Server on your computer. -tl_+_|:|'

Click Install to continue with the installation, or click Back if you want to review or
change any settings.

Destination location: -
C:\Program Files {86} Tableau Tableau Server

Start Menu folder:
Tableau Server 7.0
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E Verify configuration options

By default, Tableau Server runs on a machine
account called Network Service and uses an

e
Tableau Server requires a Windows account that it can run under,

User: AUTHORITY \NebworkService Password:

Example: DOMAIN jusername

User Authentication Active Directory
Domain: TSLLAN
Nickname: | TSI
Enable Automatic Login
Gateway
HTTP ports other than the default are supported and may be set here.
Port Number: 80
Open Port in Windows Firewall Indude Sample Data & Users

If you would like to use a specific user account
or Active Directory instead, continue to Step 3,
otherwise, skip to Step 4.

Set up User and Active Directory (Optional) n Select whether to install sample data

If you'd like to use a specific user account

(useful if you are using NT Authentication with
data sources), specify a User and Password.

Server Run As User
Tableau Server requires a Windows account that it can run under,

User: MYCOVTableauServer Password: sesssessssss

Example: DOMAIN [username

To use Active Directory, select Active
Directory as the type of Authentication. Type

the Active Directory domain and nickname into

the corresponding text boxes.

User Authentication Active Directory

Tableau Server can manage user names and - |
passwords or use an existing Active Directory, Domain: myco.ian
(@) Use Active Directory Nickname: MYCO

(2) Use Local Authentication Enable Automatic Login
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Select whether to install sample data along
with three sample user accounts. You can
use the samples to help get you started using
Tableau Server.

R e L e R A R e e Y e e by

Ny — e —
Port Number: 80
Indude Sample Data & Users

Open Portin Windows Firewall

Click Save.
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License Activation

To begin using Tableau Server, you must first activate it. You need at least one product key. You can
access your keys on our online Tableau Customer Account Center. After installing and configuring the
server, the product key manager automatically opens where you can enter your key and register.

n Activate the product

Select Activate this product when the
product key manager opens.

Activate Tablea
Welcome to Tableau 44
Start a trial or activate the product. +++_|:"

+

G‘_ Start trial now
&5 Begin using the product right away. You wil be able to
use the product for up to 14 days without restriction.

- Start trial later
Do not enter the trial period or start using the product
at this time.

Activate the product

Enter a product key to activate the product.

oW,

B Register the product

After you activate you must register the
product. Provide the necessary information
and then click Register.

i
pe

Registration
Please complete all fields for the registered user.

Last Name
Smith

Organization
Company

First Name
John

Email
jsmith@email.com

E Enter your product key

Paste your product key into the corresponding

text box and click Activate.

Activation

Activate the product.

f) Enter product key:

<enter product key here>

or (206) 633-3400 x3 if you need assistance with your product key.

Please contact Tableau Customer Service at customerservice @tableausoftware. com

< Back

n Create the administrator account

If you are using Active Directory, type an
existing Username and Password for
the Active Directory user who will be the

administrator.

If you are using Local Authentication, create an
administrative account by typing a Username
and Password (twice) of your choosing.

Tableau Server Setup Tasks

Add Administrator Account

Username: ‘ Administrator

Display Name: ‘ Administrator

Password: ‘ LT

Confirm password:
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Explore the Server

When you first log into the server, you see a list of views and a navigation area on the left side of the
page. Take a moment to explore the Tableau Server interface. The major areas are described below.
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Workbook: Business Dashboard (Sheet 1 of 4)
Tags:

Last Meodified: Jan 11, 2012 3:40 PM

Publisher: Tableau Software

Baseball Statistics

...... Project: Tableau Samples
=

¥/ RECENTLY USED

¥/ FAVORITES

A. Navigation Area

The navigation area helps you browse the projects,
workbooks, and views on the server. You can use the
quick links to jump to common filtered and sorted lists
(e.g., views sorted by project). If you are logged in as an
Administrator, the navigation area also includes links to
help you manage the server.

B. List of Views

The list of views shows all the views on the server.
Similarly, you can view a list of workbooks, projects, data
sources, and so on. The list can be viewed as thumbnails
or text.

Workbook: Variety (Sheet 4 of 9)
Tags:

Last Modified: Nov 2, 2011 12:43 FM
Fublisher: Tableau Software

C. Actions

The Actions menu contains several commands you apply
to selected items in the list. For example, you can set
permissions, modify tags, and even delete. Actions change
based on your license level and rights.

D. Sort Options
Sort the list by name, project, date modified, and so on.
You can sort ascending or descending.

E. Search

Search for content on the server. You can use attribute
keywords to limit the search to a specific attribute. For
example, searching for name:sales projections returns
only items whose name contains the words “sales” or
“projections”.
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Open a View

When you navigate into a specific view, you can interact with the visualization. Let’s look at the Area
Sales Performance view that is installed with the sample workbooks and users. You can interact with
the view using the toolbar, quick filters, and the highlighting and filter actions set up between the map,

the text table, and the scatter plot.

i Business Dashboard Search
Go: Back | Workbook Remember my changes *
Area Sales Performance | Sales Performance Trends | Market Penetration | Satisfaction Impact by Segment
~ Share fuc) e + Download
Interactivit
Area Sales Performance y
depends on your
Year Geographic Summary Profit Ratio .
2010 Select zip codes to filfer license level and
o -95.47% 4774%
segment S8 sales permissions.
Consumer 5541 . .
® %% O 2000 With an interactor
Home Office. [ Q@ 40,000 .
@ Sratcusnes & @@ . @ oo license level, you
Zip Code P ® '% 6 O @ 76,873 . .
S octregions on map ‘ g %) e oty can sort, filter, view
k oo @ B runure selected data, and
. ® 8 80. o o) W office Supplies ’
® e " e E, B Technology more. The viewer
e L ] P .
g0 ® % license level can
@ only see the view
About Tableau maps: and too|t|ps_
Quarterly Performance Detail Product Category Detail
360K
2010 Grand Total L] L
at az a3 a4 [
Furniture Sales 5337K 245K 287K 311K 51,180K sa0k
Order Quantity 2663 2,426 2688 2,506 10,283 °
Profit 521933 (51.871) (53,555 (51,544) 514,983 . .
5306 o
Profit Ratio 851% -0.76% -1.24% -0.50% 1.27% L4 * .
g L o o3
Office Sales 52406 288K 5215K 278K BETI | L T4 .‘ . [ o®
Supplies ‘Order Quantity 7102 7,615 8,468 7411 30616 S20K . e o% .. " [ ) ‘.'
Profit 538,397 538422 516,583 341,555 5135857 ‘. - ..:. ..:. ° ..l e %e .:
Profit Ratio 15.87% 13.70% 770% 14.97% 13.31% 10k ] & ‘ . ® 00
Technology  Sales 384K 400K 386K 379K 51513K 2
Order Quantity 3540 4038 3,140 2732 13,550
50K
Profit 548314 585,445 583,378 535,087 5202204

Profit Ratio 12.59% 13.86% 17.79% 9.26%

13.32%

For example, this view shows sales by customer segment and zip code. Use the quick filter on the left

to exclude specific customer segments.
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Clear the Corporate check box to exclude all corporate

sales from the view.
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Hover over a mark to explore more
details. Use the tooltip to quickly
filter or remove marks, and view

data.
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Administrate Users

As an administrator you are responsible for adding users and assigning them license levels. Log in as
an administrator and then follow along to learn how.

The Administration section of the Navigation area offers tools for managing users, groups, projects,
sites, licensing and more. For now, let’s focus on the Users page. Click the Users link.

|~ ADMINISTRATION

Uszers

(Groups

Projectz

Data Connections
Licenses
Maintenance
Sites

If you installed the sample data you will see two users listed: the administrator account you are
currently logged into and Tableau Software. Looking across the table you can see each user’s license
level and other attributes.

YOU can mOdIfy any |Edit Delete : Publishing | Admin  Group +  Group - | License Userl

Of these attr'butes Search for Users: i 1 Users Selected v
by selecting the user (O froinemet  lLestlegn [lcenselaw
and then selecting Administrator Interactor v Adminisrator
an aCtion on the [¥: Tableau Software Oct 28, 03:20 pm  Interactor ~ Tableau Software
Actions too'bar_ Add User | Import Users from CSV File Items per page: Pages: 1/1

Ready, Set, Go!

You are now ready to add your own users and distribute license levels.
Click the Add User link at the bottom of the list to start adding users.

You can get help at any time by clicking the Help link at the top of each server page. The help system
includes an online Administrator Guide (also available as a PDF) which includes information about
configuration, security, and more.
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